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Once this form is completed, send it, along with all Rate Development Spreadsheets, to RSCSupport@unc.edu.
 
1. General Information
Research Service Center Name:
Fund
Source
Department
Program
Cost Code 
RSC Chartfield String:
School:
Division:
Department Name:
Department No.:
2. Request Information
The purpose of this Research Service Center (RSC) operating plan proposal is to:
3. Contact Information
Dept. Business Administrator:
Research Service Center Director (oversees daily activity):
Name:
Name:
Title:
Title:
Phone:
Phone:
Email:
Email:
Campus Box:
Campus Box:
Division Chief:
Department Chair:
Name:
Name:
Title:
Title:
Phone:
Phone:
Email:
Email:
Campus Box:
Campus Box:
Other key oversight, operating, or support personnel:
Name:
Name:
Title:
Title:
Phone:
Phone:
Email:
Email:
Campus Box:
Campus Box:
4. RSC Room Use Information:
Building Name:
Building No.:
Room Numbers:
Room Sq. Ft.:
% used by RSC:
A. RSC location (attach floor plan(s), and additional sheets if more space is needed):
B. Identify all other uses for any room used less than 100% by the RSC:
5. User Information, Monitoring and Rate Development
Fund Source to be charged      
Federal %
State %
Dept. Trust/OH %
Other %
Total % of Service
Internal to University:
Intra Dept. (within dept.):
Inter Dept. (other dept.):
External to University:
Total % of Service:
A. List the unit of measure for each billing rate (hour, day, procedure, mileage, etc.), and discuss how the proposed annual operating level for each fee is determined.  
B. Are billing rates based on a combination of current actual costs and projected cost estimates based upon historical cost   
    experience?
C. Are these services available outside the University?  
D. External customers include UNC Hospitals, UNC System Office, and its other constituent institutions, all other institutions of higher education, state and local governments, non-profit, and commercial organizations.  The minimum unit charge to external customers should be the approved internal fee plus the federal negotiated-on-campus-organized-research rate in effect when services are rendered.  Please explain if proposed external rates are above this minimum guideline.
E. In operating this research service center, are you required to keep prepaid supplies on hand?   
6. Financial Support/Assistance
A. Are service center costs totally recovered through its fee revenue?  
Fund
Source
Department
Project ID
Program
Cost Code
Fund
Source
Department
Project ID
Program
Cost Code
Fund
Source
Department
Project ID
Program
Cost Code
Fund
Source
Department
Project ID
Program
Cost Code
Fund
Source
Department
Project ID
Program
Cost Code
       How will the service center recover the financial assistance listed above after the funding period has expired or terminated? 
B. Are certain users provided services at discounted rates or free of charge?   
1. If yes, please provide the information below. Indicate which services and which user groups receive free or discounted rate(s) and discuss the reason(s) and circumstances under which discounted rates are extended. 
Please provide the Chartfield string that will be charged for the discount resulting from the subsidy:
Fund
Source
Department
Program
Cost Code
C. Please list the Chartfield String(s) that will be responsible for covering operating shortfalls:                                                                                                                                          
Fund
Source
Department
Program
Cost Code
7. Capital Equipment and Maintenance Contracts
A. Capital equipment (equipment) is tangible nonexpendable personal property that has a useful life of more than 1 year and an acquisition cost that equals or exceeds $5,000.  Accounting for equipment is administered via the University's Asset Management System.  Does the research service center use any capital equipment in the production of goods or services?
Please complete the ReOp6  - Equipment Depreciation tab of the Rate Development Worksheet 
B. Does the service center intend to recover the cost of equipment maintenance or service contracts?  
Please complete the ReOp4  - Maintenance Contract tab of the Rate Development Worksheet
8. Signatures
This form MUST be signed where noted below or it will not be accepted.  
Research Service Center Director:
Form Preparer:
Name:
Name:
Title:
Date:
Date:
Email:
Phone:
OSP Office Use Only
OSP Signature:
Name:
Title:
Date:
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